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Kopexc 3Tuku u ciry:ke0HOT0 MoBeIeH s pA00THUKOB
@enepatbHOT0 rOCyJapCTBEHHOTO OFOMKETHOTO yupexaeHus «MHCTHTYT rioGaibHoro Kiu-

Mara ¥ 9K0JIOruu UMeHM akajaemuka 0. A. U3zpasisy»

I. O6mue moJoKeHUst

1.1 Hacrosmmit Kogexc aTuku u ciayxeOHOro noeeaeHus paboTHukos (manee - Konexc) Pe-
JEPaIbHOTO TOCYAApCTBEHHOIO OIOKETHOTO yupexaeHus «MHCTUTYT TI00anbHOro KiaMMara u
sKoyiorny uMenu axagemuka [0.A. M3pasmsa»» (nanee - MHCTUTYT) ocHOBaH Ha monoxenusx Kon-
crutynun Poccuiickoit ®enepanvu, PenepansHoro 3akona ot 25 mexabps 2008 r. Ne 273-03 «O
IPOTHBOJEHCTBUN KOPPYIILIMUY, & TAKXKE yCTAHABIUBAIOUIUX B OTHOIIEHUH PaOOTHHKOB Yupexie-
HUS OTPaHUYEHHMS, 3AMPETH U 00I3aHHOCTH UHBIX (eAepalbHEIX 3aKOHOB, HOPMATUBHEIX IIPABOBBIX
aktoB Ilpesunmenta Poccuiickoit @enmepanun, IlpaButenscrsa Poccuiickoit Denepanuu, ApYyrux
HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoil Denepanuy, BHYTPEHHUX PETYISITUBHBIX IOKYMEHTOB
VupexIeHns, a Takke Ha OOIIEIPU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX U HOPMAX pPOCCHICKOro

o0IecTBa U TOCyIapCTBa.

1.2. Iomoxenusa Koaekca pacnpocTpaHsIOTCS Ha BCE CTPYKTYpHBIC moapasaencHus MH-
CTUTYTA.
1.3: I'paxnanus Poccuiickoit enepariuy, mocrynaronmii Ha paboty B HeTHTYT, 06513aH

O3HAKOMUTHC ¢ IOoJ0KeHusAMH Konekca 1 cobaroaTh UX B MPOIECCE CBOCH NEATEIBHOCTH.

1.4. Kaxnsiii pabotHuK MHCTUTYTa TOKEH IPHHUMATE BCe HEOOXOTUMBIE MEPHI IS CO-
6monenns nonoxeHuil Hacrosmiero Komekca, a kaxaplii rpaxnanun Poccutickoit @enepanuu Bipa-
BE€ OXKUIATh OT paboTHUKa MHCTUTYTa MOBEJEHNS B OTHOIIEHUSIX C HUM B COOTBETCTBUH C ITOJIOXKE-
HusMHu Hacrosmmero Koxekcea.

159 Ienpro Konmekca sBiisieTcsl yCTAHOBIEHHE STHUYECKUX HOPM M TPABHII CIYXeOHOTO
IIOBEJCHUS PAaOOTHUKOB Il JOCTOMHOTO BBITOJHEHUSIMU UMH CBOEH MpOQeCCHOHAIBHON JesITeb-
Hocm, a TaKKe COMEHCTBHE yKPEIUIEHHIO aBTopuTeTa MHCTUTYTa, obecnedenne eqiHEIX HOPM TIO-
BeZieHus paboTHUKOB. Komekc ciryXuT OCHOBOHU /it GOPMUPOBAHHUS JOIKHON MOpaId B KOJICKTH-
B€, YBaXXMTEIbHOIO OTHOIIEHHUS K AEATENbHOCTH WHCTHTYTAa B OOIIECTBEHHOM CO3HAHHH, a TAKKE
CIIOCOOCTBYET IIOBBIMIEHHIO OOIECTBEHHOTO CO3HAHUS W HPAaBCTBEHHOCTH PAabOTHHKOB, HX CaMoO-

KOHTPOJIS.



1.6. Konekc mpu3BaH MOBBICUTH 3P (PEKTUBHOCTD BBHIIOIHEHUS pabOTHHKaMu MHCTHTyTa
CBOHUX JIOJDKHOCTHBIX O0SI3aHHOCTEH.

1.7. 3HaHue U coOmozienue padboTHUKOM MHctuTyTa Komekca SBisieTcss OTHUM U3 KPHTE-
PHEB OLIEHKH KaueCTBa €0 IPOPEeCCHOHANBHON AEATSIFHOCTH U CIYKEOHOIO MOBEICHMS.

1.8. Hacrosamuii Kogekc momiexur onyOIrMKOBaHUIO Ha OQHUIHATEHOM cakite MHCTUTYTA
B HH(QOPMAIOHHO-TEIEKOMMYHUKAIMOHHO! ceTd MHTepHeT.

II. OcHoBHBIE NPHHIMIBI H IPABHJIA CIYKeOHOT0 MoBeqeHNs padoTnukoB MHeTHTYTA

2.1. Paborauku MucTuTyTa, CO3HaBasA OTBETCTBEHHOCTH IIEPE] FOCyAapCTBOM, 00TIIe-
CTBOM U T'paKIaHaMH, O0S3aHbI:

2.1.1.  HMCHONHATH NOJKHOCTHBIE O0OS3aHHOCTH TOOPOCOBECTHO M Ha BBICOKOM IpodeccH-
OHAJBHOM YPOBHE;

2.1.2.  cobmomaTs TpeOOBaHMS 3aKOHO/ATENbCTBA Poccuiickoit Deepanus U BHYTPEHHHX
PETYIATUBHBIX TOKYMEHTOB VIHCTUTYTA;

2.1.3. OCyHIECTBIIATBH CBOIO JEATEIHHOCTh B MPENETaX CBOMX IOJHOMOYMYN M IMOJTHOMOYMH
HucTutyTa;

2.1.4.  1pu UCHOJHEHWHU NOJKHOCTHBIX O0S3aHHOCTEH He OKa3hIBATh IPENNOUYTEHAS KaKAM-
00 MpoQecCHOHANIbHBIM HIIH CONUATBHBIM TPYIIaM U VHCTUTYTa, Opranu3aiysaM, ObITh HE3aBHU-
CHMBIMH OT BIIMSHUSA OTAEIBHBIX TODKHOCTHBIX JIUI U aIMAHUCTPATHBHOIO JABIICHU;

2.1.5. cobmoaaTh CONMANBHYIO CIPABEINBOCTE M PABHOIPABHO PACIPENENATh COIHATb-
HBIE PECYPCHI € LIETBIO PaCIIMPEHU BEIOOPa ¥ BO3ZMOKHOCTEH ISl BCeX KOHTPAarcHTOB, B TOM
4uCie, Ui HEUMYIIMX, COIUANbHO YS3BUMBIX U APYTHX JIUI, OKA3aBIIMXCS B TPYAHOM JKH3HEHHOM
CUTYalluu,

2.1.6.  HmCcKIIOYaTh JEHCTBHS, CBS3aHHBIE C BIMSHHEM KAKUX-JTHOO JMYHBIX, HMYIIECTBEH-
HBIX ((DMHAHCOBBIX) M WHBIX MHTEPECOB, MPEMSTCTBYIONMX JTOOPOCOBECTHOMY HCIOIHEHUIO JTOIDK-
HOCTHBIX 00513aHHOCTEIH;

2.1.7.  cobmromaTh NpH HCIIONHEHUH MOKHOCTHBIX OOS3aHHOCTEHM yCTaHOBICHHELIE (ene-
paJbHBIMH 3aKOHAaMH, HHBIMHA HOPMAaTUBHBIMU IIPaBOBBIMH akTamu Poccuiickoit @eneparuu u Vu-
CTHTyTa OTpaHUYCHUS U 3aIPETHI;

2.1.8.  cobmronaTh HEHTPATBHOCTD, UCKIFOYAIONIYIO BO3MOYKHOCTD BIIUSHHS Ha CIYKEOHYIO

JIEATEIIbHOCTD PEIICHUM MOJIUTHIYECKUX MapTHH, HHBIX OOIECTBEHHBIX 00beIHHEHNI;

2.1.9.  cobmronaTh HOPMBI CITyKeOHOH U IPOPECCHOHANTBPHON STHKH, IPaBUa IEIOBOIO II0-
BEJCHHA U OOIEHYIS,

2.1.10. 1mposABIATH KOPPEKTHOCTh U BHUMATEIHHOCTD K I'PaKIaHAM U JOJKHOCTHBIM JIHIIAM
IpH CIyKEOHBIX KOHTAKTaX C HUMH; IPUHAMATH MEPBI MO0 HEIOMYINCHHUIO JTIO00M BO3MOXKHOCTH
BO3HUKHOBEHWS KOH(IUKTA HHTEPECOB;

2.1.11. He momyckaTh KOPPYHIIIMOHHOTO ITOBEACHUSA, B TOM YHCJIC BO3AEPKHUBATLCSA OT [IOBE-

JEHUs, KOTOPOE MOXKET BOCIPHHUMATECS OKPYKAIOIUMH KaK OOCIIaHue WK IPEIIOKEeHNE Tadun
B3ATKH MO0 KaK COTJIACHE IIPUHATH B3ATKY, MM KaK IIpock0a (HaMeK) O Jade BISITKH, a TAKXKeE IIPo-



THBOJAEHCTBOBATE JIFOOBIM IPOABIEHHAM KOPPYIIUH K IIPOYHM 3II0YHIOTPEOICHHSIM B Y UPEKICHUM;

2.1.12.  yBemoMiaTh JOMKHOCTHOE JUIO MHCTHTYTa MO MpOQMIAKTHKE KOPPYILUOHHBIX U
HHBIX MPaBOHAPYIIECHHM, OPraHbl IPOKYPaTypEl B HHEIE (emepaibHbBIe MOCYAapCTBCHHBIE OPTaHbl
000 BCeX Cilydasgx oOpaleHus K HUM KaKUX-JIHOO JIMI[ B LENSX CKIOHCHHS K COBEPLICHUIO KOPPYIIL-
LMOHHBIX IIPaBOHAPYIIEHUH;

2.1.13. He3aMeIUIUTEIbHO YBEIOMIISATH CBOETO HEMOCPEACTBEHHOIO PYKOBOJUTEN, a TAKXKe
TOJDKHOCTHOE JuIo MHeTuTyTa 1mo nmpodmiakThKe KOPPYIIUOHHBIX W MHBEIX HPABOHAPYILEHHH O
CTaBINKX W3BECTHBIMH (DaKTaX KOH(IMKTa HHTEPECOB H KOPPYILHOHHEBIX IIPOSIBICHUN B YUpex ie-
HUH, 00CTOSATENBCTBAX K AekcTBusAX (Oe3aeiicTBIM) pabOTHUKOB MHCTHTYTA U TPETHHX JIAII, OCTY-
KUBLIAX WA CIIOCOOHBIX HOCTYKHUTh IIPUYMHAME BO3HUKHOBEHHUS B YUPEIK/IEHUH KOHPIMKTA MH-
TEPECOB W/UIIM KOPPYILHOHHEIX IPOSBICHUH, a TAKXKEe O MPUYMHEHHH (BO3MOXKHOM IIPHYMHEHNH)
Bpena YUpexxIeHuIo;

2.1.14.  1OBOMUTH N0 CBENEHHMS HEIOCPEACTBEHHOTO WK BBIIICCTOSINETO PYKOBOIMTENS HH-
$opmarmro o ToM, 9To Kakoe-IHO0 JHIO IpemIaraetT paboTHUKY VIHCTUTYTA COBEPIIMTH HE3aKOH-
HBIM, HEPABOMEPHBIH WM NPOTHBOPEYAIUH TPEOOBAHUSIM K CIyKeOHOMY MOBEIECHHIO MOCTYIOK
WM KaKMM-THOO0 MHBIM 00pa3oM HapyIIUTh 3aKOHOMATeIbCTBO Poccuiickoit Menepanny 1 HACTOS-
i Kozeke, o joOpIX CTaBIMMX M3BECTHBIX (AKTaX B OTHOIIEHWH COBEPLIEHHBIX JHOO TOTOBS-
IIXCSI IIPABOHAPYIIIEHUA CO CTOPOHBI APYruX paboTHHKOB MHcTHTyTa (ecim mMeromascs uadOp-
Manus He TpedyeT yBeIOMIIEHHs COOTBETCTBYIOIIEr0 PYKOBOIUTENS COINIACHO MOMIyHKTaM 2.1.13.
u 2.1.14. Hacrosmmero ab3arna);

2.1.15. He pasriamarh U HEe UCIIOIB30BATh HEHAIIEKAIUM 00pa3oM CBEJICHHS, OTHECCHHbIE
3aKOHO/ATeNbCTBOM Poccuiickont Denepanuy K CBEICHUAM KOHQUICHIMATILHOTO XapaKkTepa | CIy-
KeOHYI0 MHQOPMAIKIO (CBEICHUS OTPAHWYCHHOTO PACTpPOCTPAHEHMs), a TAakKe WHBIC CBEICHHS,
CTaBIIKE M3BECTHRIMY B CBA3H C UCIIOJHEHUEM TPYIOBBIX 00SI3aHHOCTEIH;

2.1.16. He moIycKaTh OKa3aHMS BO3AEHCTBHS Ha CBOUX KOJUIET B IENIAX IPUHATHS IPOTHBO-
3aKOHHOTO U (WJIM) He0OOOCHOBAHHOTO PEILICHMS,

2.1.17. BO3IepXHBaThCs OT MOBEJCHHSA, KOTOPOE MOITIO GBI BBI3BATH COMHEHHUE B JOOPOCO-
BCCTHOM HCIIOJIHEHUM TPYAOBBIX 00s3aHHOCTEH, a Taroke m3berarh KOHGIUKTHBIX CHTYALUi, CIIO-
COOHBIX HAaHECTH yILIepO pelyTalluy WK aBTOPHUTeTy paboTHuKoB MHCTHUTYT];

2.1.18. He momyckaTb HpOsBICHUH (opMaim3Ma, BEICOKOMEDHS, HEYBaXKUTEIBHOTO OTHO-
IICHMS K 3aKOHHBIM IIPOCEOaM U TpeOOBaHUSAM I'PAXKIAH B CBSI3H C HCIIOJIHEHHEM TPYIOBLIX 00s3aH-
HOCTEH;

2.1.19. BO3IEPKUBATLCS OT MYOIMYHBIX BHICKA3hIBAHWHN, CYKIEHUM M OIIEHOK B OTHOIICHUU
HuctutyTa, eciiy 3TO He BXOIUT B 00SI3aHHOCTH pabOTHHKA,

2.1.20. cobmronars KOHQUIECHIMANFHOCTh HHPOPMAIIMH O KOHTPAreHTe, Kacaromeics ycio-
BUH €T0 JXU3HEAEITEIbHOCTH, IUYHBIX Ka4eCTB U NPo0IeM, IPUHAMATH MEPEI JJIS €€ 00eCIeYeH s,

2.1.21. He HCHOIB30BaTh CIIyKeOHOE IOJOKEHHE JIJISI OKA3aHUS BIMSHHS HA IEATEILHOCTD
rOCy/IJapCTBEHHBIX OPIaHOB M OPraHOB MECTHOTO CaMOYIIPAaBJIEHUS, OPraHM3alui, JOKHOCTHBIX
- JIMII, TOCYIAPCTBEHHBIX ¥ MYHHIUIAIBHBIX CIYXKAIIUX IIPH PEHICHHH BOIPOCOB JIMYHOTO XapakTe-
pa;

2.1.22. yBaXXuTENbPHO OTHOCHTHCA K NESITENBHOCTH IIPECTABUTENIEH CPENCTB MacCoBOM MH-
(bopmanuu 1o HHPOPMHUPOBAHUIO 001ecTBa 0 paboTe MHCTUTYTA, a TAKIKE OKa3bIBaTh COACHCTBHE B
NOIYYEHUH JOCTOBEPHOU HH(YOPMAINK B YCTAHOBICHHOM MOPSIIKE;

2.1.23. DNOCTOSAHHO CTPEMHTBCA K OOECICUEHHMIO KaK MOXHO Gosice 3()(PeKTUBHOTO M 3KO-



HOMHOIO  pacIlOpsDKEHHsl (MHAHCOBBIMH — CPEICTBAMM, WHBIM HMYIIECTBOM, MAaTepHANBHO-
TEXHUYECKUMHU U IPYTUMH pecypcamu MHCTHTYTA,

2.1.24. =He ucnonp30BaTh UMYINECTBO MHCTUTYTa B LESIX, HE CBA3AHHBIX C UCIIOJHEHHUEM
TPYZOBBIX 00S3aHHOCTEH, a TAK)KE HE IePeIaBaTh €ro B TAKUX IENIIX UHBIM JIMIIAM;

2.1.25. cobmronaTe OpHHIUIILL X TpeOOBaHUs, ycTaHOBIeHHbIe DeNepabHbLIMA 3aKOHAMHI OT
18 mromsa 2011 1. Ne 223-@3 «O 3akymnkax TOBapoB, pabOT, YCIYT OTACIbHBIME BHIAME FODHIAYE-
ckux juipy u oT 5 ampens 2013 r. Ne 44-®@3 «O KOHTpaKTHOH cucTeMe B chepe 3aKymoK TOBAPOB,
paboT, yeiuyr Uil 00eCcIedeH sl ToCy IapCTBEHHBIX H MYHUITHIIANBHBIX HYXKI» U W3JaHHEIE B COOT-
BETCTBHM C HMM BHYTPEHHHE PETyISTHBHBIE JOKYMEHTHI VHCTHTYTa, HE CO3/aBaTh CBOMMH HeH-
CTBHAMH HEOOOCHOBAHHBIE IPEUMYILECTBA AT KaKUX-JIHO0 YIACTHUKOB 3aKYIIOK.

2.2 PaGotnux MHCTUTYTa, HaIelIeHHBH OPraHW3al[MOHHO  PacCIOPSIUTENbHBIMU
MIOJTHOMOYHSME IO OTHOLICHHIO K JApyruMm paboTHukaMm MHCTHTyTa, HOIDKeH OBITh Ui HUX 00pas-
oM TIpoeccuonann3Ma, 6e3yIpeuHol pelyTaliy, CBOUM JIMYHBIM TTOBE/IEHUEM T10aBaTh IPUMED
YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEUIMBOCTH.

2.3. PaGotnux  MHCTHTYTa, HaICICHHBI OpPraHW3allMOHHO  PaCIOPAAUTEIHLHBIMA
OJTHOMOYHSMHE 110 OTHOLIEHHUIO K IPYTUM paboTHHKaM MHCTHTYTA:

2.3.1. NPUHAMACT MEPHI [0 NIPEIOTBPALIEHUIO U YPETYIUPOBAHHIO B KOJIJIEKTHBE KOH-
(nUKTa WHTEPECOB, MO NPEAYIPEKIEHAIO KOPPYIILUH, BKIFOUAsS MEPHI [0 MPEAOTBPAIIEHUIO KOP-
PYNIMOHHO-0IIACHOTO ITOBEJIEHUS;

2.3.2.  COAEHCTBYET yCTaHOBIEHHUIO H IOJNEPIKAHHUIO B KOJIIEKTHBE 370POBOr0 MOPAIBHO-
IICUXOJIOTUYECKOTO KIIMMATa;

2.3.3.  npwu ompeneneHnd o0beMa U XapaKTepa HopyJaemoii apyrum paboTHukam VHCTUTY-
Ta paboTBl PyKOBOACTBYETCS IPHUHIHUIAMU CHOPABEIIUBOCTH, Y4YETa JMYHLIX U JEIOBLIX KauyecTB,
KBaJTN(UKAIIAH U OTIBITA TTOTUHHEHHEIX;

2.34. He JOIyCKaeT MO OTHOIIEHMIO K IOJYMHEHHBIM pabOTHHKaM HEOGOCHOBAHHBIX TIpe-
TEH3UH, a TakxKe (PaKkToB IpyOOCTH ¥ OECTAKTHOCTH;

2.3.5.  mposBiseT 3a00Ty O MOTINHEHHBIX, BHUKACT B MX IPOOIIEMBI M HYXKIBI, COAEHCTBYET
MPUHATHIO 3aKOHHBIX U OOOCHOBAHHBIX PEIIEHHH, CIOCOOCTBYET NMPOGECCHOHATLHOMY M IOJIK-
HOCTHOMY POCTY pabOTHHKOB;

2.3.6.  OKa3bpIBaeT IOJUIEPXKKY U MOMOIIL MOJIOJBIM CIICIUATHCTaM (C OIBITOM paboTsI 110 3
JIET) B IPHOOPETCHUH TPOPECCHOHATHHBIX HABLIKOB;

2.4. PabGornuxu MHCTUTyTa, HaieleHHBIE OPraHU3AIMOHHO PACIOPAIUTENLHBIMEA IIOJIHO-
MOYHMSIMHU 10 OTHOIIEHHUIO K IPYIUM paOOTHHKAaM, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKO-
HOZATeNbCTBOM Poccuiickoi Pexepanuy 3a eUCTBUS WM Oe3MeHCTBUS HOAYUHEHHBIX COTPYIHH-
KOB, HapyIIalOUKX IIPUHINIEI OTUKH U [IPaBUJIA CIYKeOHOTO MOBENEHUS, €CJIM OHU HE MPHHSIIN
Mep, YTOOBI He JOTIYCTUTD TaKUX NeHCTBU MK Oe31eCTBAM.

IIL. JTHKAa NIoBeeHus padoTHukoB MHCTHTYTA

3.1. Paborarkn MHCTHTYTa B CBOEHM NEATEIHLHOCTH HCXOMSIT U3 KOHCTHTYIMOHHBIX IO-
JOKEHMHM O TOM, YTO YEJIOBEK, €ro MpaBa W CBOOOIBI SBIISIOTCS BBHICIIEH IEHHOCTBIO, M KAXKIBIM
IPaXIaHUH UMEET IPABO Ha HENPUKOCHOBEHHOCTH YAaCTHOM JKM3HM, TUYHYIO U CEMEHHYIO Taliny,
3aIATY YECTH, JOCTOMHCTBA, CBOETO JOOPOTO UMEHH.

3.2. Pabotuuku MacTuTyTA:



3.2.1.  oO0s3anbl coOmoaaTh OOIIENPUHSATHIE 3THYECKHE HOPMBI U TIPaBHIIaA JCIOBOrO IIOBE-
NeHUs, OBITh BEXKJIMBBIMH, HOOPOKENATCIHHBIMY, KOPPEKTHBIMHY, MPHHIUIAAIBHBIMY, BHIMATEIb-
HBIMH, IIPOSBIATH TEPIEMOCTD U HEIIPEIB3SITOCTh B OOLICHUHU C IpaxJaHaMH U KoJuleramu, padoT-
HUKaMH¥ JIpYTUX OpraHu3aluii;

3.2.2.  mpu3BaHBI CIIOCOOCTBOBATH CBOMM IOBEJCHUEM YCTAHOBIICHUIO B KOJUIEKTHUBE HEIIO-
BBIX B3aWMOOTHOIICHHUH, OTHOIIECHUN NTAPTHEPCTBA, B3aUMOYBAXXEHUSI ¥ B3aMMOIIOMOIIH, KOHCTPYK-
TUBHOT'O COTPYJHUYECTBA JAPYT C APYTOM.

3.2.3.  [IOKHBI IPOSABIATH YBaXKEHME K 00BIYAsSM W TPaAUIAM Hapo 1o Poccuu u apyrux
roCyZapcTB, yIUTHIBATh KYIbTYPHBIC U MHBIE OCOOEHHOCTH PA3TMYHBIX STHHUYECKHX, COIHATBHBIX
IPYII U KOHQecCHit;

3.2.4. 00sA3aHBI CTPEMHUTHCA B JIFOOON CHTYallMu COXPAHATE JTHYHOE JJOCTOMHCTBO, OBITH 00-
pasioM MoBeIeHHA, JOOPOIOPITOYHOCTH U YECTHOCTH BO BeeX chepax oOIIeCTBCHHOM KU3HU;

3.2.5.  [IOIKHBI M30€TaTh JUYHBIX M (PMHAHCOBBIX CBSI3eH, CIOCOOHBIX HAHECTH yHIEPO HMX
YECTH U JJOCTOMHCTBY, penytanuu MHCTUTYTA,

3.2.6.  He HOIyCKaTh IPUHSITHS IHIIH, KYPEHHS BO BpeMsl CIY)KEOHBIX COBEINAHMM, Oecel,
HHOTO CIIy>kKeOHOTO OOLIEHUS C TpaXkIaHaMHU.

Kputrka uMmeromuxcst HeIOCTaTKOB B pab0OTe CO CTOPOHBI PYKOBOJUTEINS MM KOJUIET JOJIKHA
OBITb O0OBEKTHUBHOM, B3BELICHHOM, IPUHITMIIHAIBHON W C TIOHUMAHUEM IPHUHUMATHCS TeM paOOTHHU-
KoM MHCTUTyTa, K KOTOpOMY OHa O0paleHa.

3.3. Ilpu ncmosHeHUH TPYIOBEIX 00s13aHHOCTEN paboTHHKY MHCTHTYTA BO3IEPKUBAIOTCS:

3.3.1. ot moboro BUIa BBHICKA3bIBAHUHM W NEHCTBHI MUCKPUMUHAIIMOHHOTO XapakTepa II0
IpH3HaKaM II0JIa, BO3PacTa, pachkl, HAIMOHAIBHOCTH, S3bIKa, IPAKIAHCTBA, COIMAIBHOTO, UMYIIe-
CTBEHHOTO MJIM CEMEHHOIO ITOJIOXKEHUS, UCXO U3 IOJUTHYECKUX WM PEUTHO3HBIX MPearouTe-
HUM, pOJa 3aHATUN U UHBIX UMEIOIIUXCS Pa3INunii;

3.3.2. ot rpyboctu, IpOSIBICHAN MPEHEOPEKHUTEILHOTO TOHA, 3aHOCUUBOCTH, IIPEIB3ATHIX
3aMEYaHul, IPEIbSIBICHUS HEIIPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUH;

3.3.3. 0T yrpo3, OCKOpOUTEIHHBIX BBIPAKCHUIN WM PEIUINK, TeUCTBUN, OT HEHOPMATHBHON
JIEKCHUKH, IIPEIITCTBYIOIUX HOPMAIbHOMY OOIIEHWIO WM MPOBOIMUPYIONIMX MPOTHBOIIPABHOE I10-
BeJICHUE.

34. PaborHuky VHCTUTYTa MOIDKHBI OBITH BEXIIUBBIMH, TOOPOKEIATENbHBIMU, KOPPEKT-
HBIMU, BHUMATEIBHBIME U IIPOSBIISITH TOJIEPAHTHOCTE B OOIIEHUH € IpaXk1aHaMU B KOJUIETaMHu.

3.5. He momyckaeTcst oOcy)xaeHUE paOOTHUKAMYU HEJIOCTATKOB W JIMYHOM JKH3HU CBOHMX
KOJLJIET.
3.6. [loBenenue pabOTHUKA BCeTJa M MPH JFOOBIX OOCTOSTENHCTBAX NOIKHO OBITH 0e3-

VIIPEYHBIM, COOTBETCTBOBATH BHICOKUM CTaHIApTaM IMPOPECCHOHANIN3MA U HPABCTBECHHO-3TUYCCKIM
npuHIEnaM. HI9To He JOMKHO MOPOYUTE JETIOBYIO PEITyTAIlHIO U aBTOPUTET PaOOTHHKA.

3.7. PaboTHuKky npeanucsiBaeTcs: IIOCTOSIHHO KOHTPOJIUPOBAaTh CBOE TOBEJICHUE,
YyBCTBA M SMOIMH, HE MO3BOJISIS JIMYHBIM CHMIIATHSIM WA aHTHOATHSM, HETPUSI3HU, HACTPOCHHIO
WJIM IPYKEeCKUM YyBCTBaM BIIHATH Ha CIYKEOHBIE PEIICHUS, YMETh IPEIBUIETD MOCICICTBHS CBOUX
JIeUCTBUH U peleHui; oOpamaTbes OIMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJACTBOM HE3aBHCH-
MO OT UX CIYKEOHOT0 UK COLUAIbHOTO MOJIO0KEHUS.

3.8. B npouecce TenedoHHOro OOIMIEHUs TOJKHBI OBITH COOIONIEHBI CIIEAYIOLIHE IIPaBU-
na:

- Ha BXOJAIIKUC 3BOHKH CICAYCT OTBCYATHh KaK MOXKHO 6BICTp€€, IIpH OTBETC HA3bBIBATH CBOC



TMS;

- IPH 3BOHKE B IoapasaeneHus Mucturyra paboTHHKY HEOOXOIMMO HA3BaTh CBOE HMMS H
JIOJDKHOCTh (JInOO HaMMEHOBAaHHE MOPA3JICJICHHUs), a TaKKe IMOMHTESPECOBATHCI, MOMXKET U cobe-
CEIHUK B JIJaHHBIM MOMEHT yIENUTh BpeMsl pa3roBopy;

- IPH 3BOHKE B IPYIHE OpraHu3allid HeOOXOOMMO Ha3BaTh CBOIO (DaMUIIHIO M HUMS, JOJIK-
HOCTB, O3BY4HTh Ha3BaHHE VIHCTHTYTa, CIPOCHTH, YIOOHO JIM COOSCENHUKY pa3roBapuBaTh B JaH-
HBIM MOMEHT;

- 3aKaH4YMBaTh Pa3roBOP, KaK IIPABUIIO, JOJDKEH IO3BOHUBIINMT;

- €CJIH BOIIPOC, 0 KoTopoMy PaboTHUKY HEOOXOAMMO CBA3aThC ¢ KOJUIEraMy WM BHEIIHU-
MH [IPEICTABUTEIIMHU He SBISETCS CPOUHBIM, CIEAYET OTAABATh IPEAIOUYTEHHE CBSI3H IO DIIEKTPOH-
HOH moure. Ecny e BOIIpOC SABJISAETCS CPOUHBIM, OJTHAKO MPH ITOM HEOOXOIUMO JOHECTH 10 cobe-
cennuka OonbIoi 00beM MHpOpMaNUH, TO TeIeHOHHBIH 3BOHOK JOMIKEH OBITH IpeIBapeH dIIeK-
TPOHHBIM COOOIIIEHNEM, COJIEPKAIIUM 3Ty HHPOPMALIHIO B HEOOXOAMMOM 00LEME;

- o0cCyKeHHe ¢ KOJUIeraMy JIMYHBIX BOIIPOCOB, PEIICHHE TUIHBIX IPOOJIEM, 4 TAKKE JTHIHBIE
pasroBopsl 110 TenedoHy B pabodee BpeMsl paclieHUBAIOTCS KaK HEPETriIaMeHTHPOBAHHEIE IEPEPHIBEL.

3.9. IIpyn BO3SHHKHOBEHHMH KOH(MJIMKTHOM CHTYyaIllMd MEXIY MOpa3ieeHUsSME, IPUOPH-
TETHBLIM HallPaBIEHUEM PEIICHUS KOH(DINKTA SBISIETCS yIeT UHTePecOB MHCTUTYTA B LIETOM.

3.10. Bremnuil Bux paOoTHHKOB MHCTUTYTa Py UCIOIHEHUH UMH TPYIOBBIX 00S3aHHO-
CTEH, B 3aBUCHMOCTH OT YCJIOBHH MX HCIIOJHEHHS, JOJDKEH CIIOCOOCTBOBATE YBAXKUTCIBHOMY OTHO-
HICHAIO TPAXKIAH K YYPEXIEHHUIO, COOTBETCTBOBATh OOLICHPHHITOMY JEJIOBOMY CTHIIIO, KOTOPBIM
OTJIMYAIOT OQHIHATBHOCTE, CAEPKAHHOCTD, TPAAUIUOHHOCTD, AKKYPaTHOCTh. PaGorHuku VHCTATY-
Ta COOMIONAIOT PasyMHYIO JIOCTATOYHOCTH B HCIIOJIB30BAHUU KOCMETHKH, IOBEIUPHBIX M3JICIHNA U
WHBIX YKpalICHUH.

IV. 3aKII0YATEILHBIC TI0JI0MKEeHUS

4.1. Ecmu y paboTHuka MHCTHTYTa BO3HUKAIOT 3aTPy/HEHHS B OTHOIIEHUN TOHUMAHMS JIH-
0o mpumeHnenus nojoxeHui Koxexca, on Bupase o0paTHThCs 38 KOHCYIbTAIMEH (pa3bACHEHUSIME)
K CBOEMY HENOCPEJACTBEHHOMY PYKOBOJMTENIO, a TakXe K JIOIDKHOCTHOMY Jidily MHCTUTYTa 110
IpoQHIAKTUKE KOPPYIIIMOHHBIX ¥ HHBIX IIPABOHAPYIICHUH.

4.2. PykoBonuTenu Bcex ypoBHEH HE MMEIOT IIpaBa CKPBIBATh OT BBIIIECTOSIIETO PYKO-
BOJIcTBA (DaKTHI HEHAUISXKAIETO MCIOIHEHNS UX IOJYNHEHHBIMH - paboTHHKaMu VHCTUTYTA TPY-
IOBBIX 00SI3aHHOCTEN.

4.3. PykoBoaurenu Bcex ypoBHEH MHCTUTYTa HE JNOJIKHBI JOMYCKAaTh TPECIIeIOBaHUE Pa-
O6oTHHKOB MHCTUTYTA 3a yBeAOMIICHHE WM HHGOPMHUPOBAHUE COOTBETCTBYIOIIETO PYKOBOIUTEINS,
npexycMoTpenHoe HacrosmuM KogexkcoMm. B To xe Bpemst He0OX0IUMO TIpeceKarh JH00bIE OIBITKH
pacupoCTpaHeHHs 3aBeIOMO JIOKHOM HH(pOpManuu, HEIPOBEPEHHBIX MIIM HEIOATBEPIKACHHBIX (Dak-
TOB C LIENBIO ONIOPOYNTH paboTHUKa MHCTUTYTa, HE3aBUCUMO OT €r0 JOJKHOCTH.

4.4, Ha pabGotHuka MHCTHTYTa HE MOXET OBITh HAJIOXKEHO MUCHUIUIMHAPHOE B3LICKAHHE
3a IpejocTapieHrne HHpopmarnuu o Hapynieanu Kojekca, 3a KpUTUKY PYKOBOIUTENS MM KOJIJIET 110
00CTOSATENbCTBAM, TIPETYCMOTPEHHBIM HacTosIwM KosiekcoM.

V. OrBercrBeHHOCTH padoTHuKa MHceTHTyTa 32 Hapymenue Komexca

G188 Hecobironenne Kogexca MOXET MPUBECTH K JAUCIUAIUTMHAPHBIM CAHKIHSIM - BILJIOTH



A0 YBOJIBHCHHA - B COOTBECTCTBHUHU C IIEI\/’ICTBYI-OU_II/IM TPYAOBBIM 3aKOHOJATCIIBCTBOM P® u npoxans-
HbIMH HOPMATHUBHBIMHU aKTaMH.

18 B caydasx, npeIyCMOTPEHHBIX (e/epalbHbIMU 3aKOHAMH, HapyIIEHUE II0-
noxenni Koznekca Bieder npuMeHeHne K paOOTHHUKY MHCTUTYTa Mep IOPHINYECKOM OTBET-
CTBEHHOCTH.



